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How to Register for a Class Using the Conditional Add and Drop Feature in R"Web

REVISION HISTORY

INTRODUCTION AND PURPOSE

Registration dates and times in R"Web are referred to as Time Tickets. A student may initially enroll in classes during their assigned
time ticket and may continue to make changes to their schedule during First Pass and Makeup/Open Enrollment via R"Web. Please
visit the Academic Calendar online for dates. Once time tickets have been assigned for the term, the student can view it in their

Student Profile as well as in Registration: Prepare for Registration.

In R"Web there are courses that require enrollment in multiple activities (i.e. lecture and discussion) which are called Linked Activities.
Linked activities are sections that have the same subject and course number; an example, HIST 010-001(lecture) and HIST 010-

022(discussion). All linked activities must be added or dropped simultaneously for successful enroliment changes.

Corequisites are sections that have to be taken simultaneously and have two different subjects and course numbers; for example,
CHEM 001A-001(lecture) and CHEM 01LA-002(lab). Both corequisite sections must be added and dropped simultaneously for

successful enrollment changes.

Undergraduate students may continue to request changes to their class schedule after R"Web closes by completing an online
Enroliment Adjustment Form (EAF) available at Myforms.ucr.edu. Graduate students seeking to make changes to their enrollment
after R"Web closes may obtain a paper EAF from their department’s Graduate Program Coordinator.

The EAF is utilized to add or drop a section(s), and/or change the grading basis, or unit value of a section(s). Please visit the Academic

Calendar to determine when the EAF has a processing fee.

In R"Web there is a feature known as Conditional Add and Drop which allows a student to drop a section from their schedule on the
condition that he/she is able to add into another section. This document will demonstrate how to register for a class using the
Conditional Add and Drop feature in R'Web.
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PROCEDURES

1. Goto Rweb.ucr.edu.
2. Enter your UCR NetID and password.
3. Select the Registrationiconin R"Web.

r}‘h
Redistration

4. Select Register for Classes.

Banner Self-Service Student Registration

Registration

What would you like to do?

Prepare for Registration
“Wiew your registration status, registration time, and if you have any holds
preventing registration.

Term Plan
Give yourself a head start by building plans. When you're ready to register,
you'll be able to load these plans.

View Your Class Schedule
Wiew your past schedules and your ungraded classes.

Reqister for Classes
Search and register for your classes. You can also view your schedule and

adjust variable unit classes.

Browse Schedule of Classes
Wiew sections that are being offered in a tarm.

Browse Course Catalog

Look up basic course information like subject, course description, and
prerequisites. Actual sections offered in a term are listed under Browse
Schedule of Classes.

5. Select the appropriate term and press Continue.

i Salf.c e Saudent Registration Selecta Term
Select a Term

Terms Cipen for Regatrabion

Continue I
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6. Your registered sections display in the Schedule and Summary panel.

Banner Sl Sernce Siyden Regisiration Select g Term Register for Classes

Register for Classes

m&wmm Pans | Scherkie and Gptom

Enter Wour Search Criteria ~
Tarm: Fali 345

Sisbyect andl Consrnn Murnber

Sudgract
Cosarsa Purmbeer
i Sachons Jny
Sl v
Trfi=
I .
2 Gchaadiike I Sehiadods Dutals [ Sumemsry
Claas. Schaduie for Faill 23 =5 Tainin Tl Unin Scheduds T Sisha Action -1
Eenday Mondey Tissired Wodneeday — Thur Friday Satusday
Y ] 14084 ENGL 0 EECINNING COMIP 4 Lo Fepsiernd Mo
tl
1tam = 11521 BUS O, 0 INTRODUCTION T [ Drecis Fanpsierad Ko
=
= 1618 WA TH 004 IRTEODCTICH T b L i Fepgherpg L
12pm - - N - —
Tpm
Jm ] Totsl Linis | Reginimssd: 1] | Pilling: 13 | CELEQ | Min: 3 | baa: 17
Fands | ] Corabonal fdd and Deop SiiltaTi la
it

7. Using Find Classes, Enter CRNs or Plans tab in the header add the desired section to the Summary panel and verify the Action
is Add.Please be sure to also add any linked activities and/or corequisites. Forinformation on how to add a section to the
summary panel using the Find Classes, Enter CRNS or Plans tab please review procedures called:

a. How to Register for Classes Through Find Classes
b. How to Register for Classes by Entering the CRN
c. How to Register for a Variable Unit Class

d. How to Register for Classes Through Term Plan
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8. Check the box next to Conditional Add and Drop.

1 Scheduln Tl Schedule Detas. ﬂ='
Class Schadubs for Fall 215 e f— Toe Lnis Soseduel eas e .
Semday Monday T Wedneaday  TRursdey Fricay Saturday

Ham ﬁ PSS BUS G0 WTEOMACTION T .. 4 Leclue ' Pening Add v
Sam EHF* mﬂ f1527  BUS G T TONT . 0 Dwoe . ' Pending Add *
- 1140 MATHDOS . (WIS ST T [ Lectre  Ropskend PBione *
o _ - - | 16142 MATHDOA TE Wi, i ] Addmn  Rapskesd Bona -

1 - : 14048 EMGLODY.. PEGHNNGCOWMP . & Leche  Ropsend Pione .
= - "'_ 13770 ECONDO . NIBODUCTIONT 5 Léches  Ragiskend Pz .
o * 131 ECONMD., NIRGDUCTIGNT 0 Discus.  Regpsesd Parrn .

B

hd Toomad i | Reghsnered 12 | Billings 14 | CEG 0 )b § ) Maw o7

2pm
Ipm
4pm
Spm
Bgm
[ Pasdis '_ Ewmnwum:

9. Navigate to the section that you want to drop and change the Actionto Drop. Pleaseremember to also drop any linked
activities and/or corequisites.

5|Page



How to Register for a Class Using the Conditional Add and Drop Feature in R"Web

1 Schedule 1l Scheduin Detais 7 Summary
Class Schisdulo for Fall 2005
Sunday Wonday Tuesdsy  ‘Wednesdsy  Thursday Friclary Satwrrey
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o mEmE EEwR e

11
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L
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10. Press Submit. Changesto your registration will either be completed or an error message will display. If an error displays the
original enrolled section will not be dropped.

a. Ifnoerrors occurred the swap is successful and the Status reads Dropped from the original section and Registered in
the new desired section.
i. Inthis example, the desired section is BUS 010 and the original enrolled section is MATH 004.The student
was able to successfully register in BUS 010 and drop MATH 004 since the status reads Registered and
Dropped accordingly.
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Swap with error: Various errors can prompt preventing registration in the desired
“Unable to make requested changes so your schedule was not changed” appears.

section. A message saying
The benefit of the Conditional

Add and Drop boxis that is the original section(s) does not get dropped if the desired section cannot be added. The
student can either waitlist the new section, resolve the error to continue, or remove the section and select another

section to enroll in.
i.
student received a full course error preventing registration in BUS 010. M

student is still enrolled in this section.

In this example, the desired section was BUS 010 and the original enrolled section was MATH 004.The

ATH 004 was not dropped and the
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c. To Remove the section change the Actionto Removeand press Submit.
i. To waitlist the section see procedures called How to Add to or Drop from a Waitlist.
d. Resolve the error by selecting another section, removing the section you requested to add from your Summary, or
by rearranging your schedule. Press Submit. Intheexample below, the desired section was full and the student

resolved the error by waitlisting the discussion.
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